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This book's chapters follow several individualsin various job search situations, from arecent college graduate first
entering the job market to a professional moving up in a career.

Excerpt. Reprinted by permission. All rights reserved.Y our resume presents the professional "you" on paper in aclear,
brief, honest and reader friendly manner. It is an advertisement which says "It isin your interest as an employer to
interview me because of what | can do for your company." A good resume will increase the probability of your being
interviewed, which is often the hardest part of the job search process. However, even the best written resume provides
no guarantee that you will be invited to an interview. When possible, your resume should be focused on the specific
job opportunity you are seeking. Therefore you may develop different resumes for different situations.



